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PCP SCITT Safeguarding Policy 
Other policies or documents to be read in conjunction with this policy:
· Holy Family RC Primary School Safeguarding Policy and the relevant placement school’s policy for each trainee
· Dealing with allegations of abuse against teachers and other staff (DfE, 2012)
· Online Safety Policy
· Recruitment and Selection Policy
· Complaints, Appeals and Conduct Policy
· Equality, Diversity and Inclusion Policy
· The Equality Act 2010
· Well-being policy
· Anti-bullying and Harassment Policy

1. Introduction
PCP SCITT is committed to safeguarding and promoting the welfare of children and young people. We aim to provide a safe, supportive, and inclusive environment for all those involved in our Initial Teacher Training (ITT) programme, including trainees, staff, and all children and young people with whom they may come into contact.
This policy outlines our approach and provides clear guidance on the procedures for reporting concerns, preventing abuse, and ensuring safe recruitment and working practices.
2. Legal Framework
This policy has been developed in accordance with the following key legislation and guidelines:
· Children Act 1989 and 2004
· Safeguarding Vulnerable Groups Act 2006
· Keeping Children Safe in Education (KCSIE) 2024
· The Education Act 2002
· Working Together to Safeguard Children 2018 (or the most recent guidance)

3. Safeguarding Principles
We believe that:
· All children and young people have the right to be protected from harm.
· Safeguarding is everyone’s responsibility, and effective safeguarding requires a coordinated approach.
· Trainees must understand their responsibility to recognize and report concerns related to safeguarding.
· We will promote a culture where trainees are aware of how to respond to safeguarding concerns and how to protect themselves.

4. The Role of the Designated Safeguarding Lead (DSL)
PCP SCITT’s appointed Designated Safeguarding Lead (DSL) is the Director: Angela Barnes. The Deputy DSL is Vhairi Nyland. The DSL is responsible for managing safeguarding issues, reporting concerns, and ensuring that all staff and trainees are trained in safeguarding procedures. The DSL’s role includes:
· Overseeing and responding to safeguarding concerns or disclosures.
· Acting as the first point of contact for staff and trainees who have concerns.
· Ensuring that relevant referrals are made to external agencies, such as social services or the police.
· Reviewing and updating the safeguarding policy and training regularly.
· Monitoring the effectiveness of safeguarding practices within the SCITT programme.
The DSLs can be contacted at PCP SCITT, 02380 779753.
5. Safeguarding Training for Trainees and Staff

· All trainees receive comprehensive safeguarding training at the start of the programme and updates as they move placement schools. The School Induction Checklist makes specific reference for all trainees to understand the ‘Keeping Children Safe in Education’ latest guidance (KCSIE) and also their placement school’s safeguarding procedures, including who the DSL is.
· SCITT staff are trained on the latest safeguarding legislation, recognizing and responding to potential abuse, and creating a safe learning environment. They are required to update this training every two years.
· The training includes topics such as:
· Understanding types of abuse (physical, emotional, sexual, neglect).
· Recognizing signs of abuse.
· Reporting procedures and confidentiality.
· Safe use of technology and social media.
· Working within the boundaries of the professional teacher-student relationship.

6. Safe Recruitment and Employment Practices
We are committed to safer recruitment practices to ensure that all staff, including trainees, are suitable to work with children and young people. At least one member of staff on each interview panel is trained in safer recruitment and leaders complete the update training annually. Training includes:
· Conducting Enhanced Disclosure and Barring Service (DBS) checks on all staff and trainees before they commence any training placement.
· Verifying professional qualifications and employment history.
· Ensuring that references are taken up for all staff and trainees.
· Providing clear guidance on maintaining professional boundaries and safe working practices.

7. Reporting Concerns and Allegations
Trainees and staff must report any concerns they have regarding safeguarding, whether it involves a child, young person, staff member, or other trainees. Concerns should be reported immediately to the Designated Safeguarding Lead (DSL) or their deputy.
Reports can be made via:
· Direct communication with the DSL.
· Completion of the Reporting form appended to this policy and available on the SCITT Teams portal.
All concerns will be treated seriously and investigated thoroughly. Trainees and staff are expected to always act in the best interests of children and young people.
8. Managing Allegations Against Staff and Trainees
Effective communication between the SCITT and placement schools is essential in ensuring that safeguarding concerns are handled appropriately and that all parties are kept informed of the actions being taken. The SCITT must provide the placement school with enough information to safeguard children and young people, while also maintaining the confidentiality and rights of the trainee involved in the concern.
The placement school should be involved in any ongoing investigation where necessary, and the SCITT should provide continued support to both the trainee and the school throughout the process. 
If an allegation is made against a staff member or trainee regarding misconduct or abuse, we will follow the appropriate procedures to investigate the matter. This will include:
· Reporting to the School DSL and consideration of whether a referral to the Local Authority Designated Officer (LADO) is necessary.
· Suspension or temporary exclusion, if deemed necessary, while investigations are carried out.
· Adhering to the principles of fairness and confidentiality during the investigation
Making a LADO Referral
What is the LADO?
LADO refers to the Local Authority Designated Officer. Details of the Southampton City Council LADO can be found here. This is the person who should be notified when it is alleged that a professional or volunteer who works with children has:
· behaved in a way that has harmed a child, or may have harmed a child
· possibly committed a criminal offence against or related to a child
· behaved towards a child or children in a way that indicates she or he may pose a risk of harm to children
· behaved or may have behaved in a way that indicated they may not be suitable to work with children

1. Allegation or Concern Raised
a. A safeguarding concern or allegation is raised regarding a staff member or trainee, whether by a student, colleague, or other parties.
b. This can include any form of alleged abuse or inappropriate behaviour (physical, sexual, emotional, neglect, or professional misconduct).
2. Immediate Action Taken
a. The Designated Safeguarding Lead (DSL) or their deputy receives the allegation.
b. Urgent Action: If the allegation involves immediate harm to a child or young person, emergency services (police or social services) should be contacted first.
3. Assessment of Allegation
a. The DSL will gather initial information and assess whether the allegation:
i. Meets the threshold for a LADO referral.
ii. Involves serious harm or criminal activity.
b. This step involves checking if the allegation is a potential safeguarding concern or if it pertains to a workplace issue (e.g., conduct or behaviour).
4. Decision to Make a LADO Referral
a. If the allegation involves a member of staff or a trainee and is serious enough, a LADO referral must be made.
b. The DSL makes the referral to the LADO, typically within 1 working day of the allegation being raised.
5. Referral to LADO
a. The DSL contacts the LADO directly, providing them with full details of the concern, including the nature of the allegation and any actions taken so far.
b. The LADO will advise the DSL on the next steps, including whether an investigation is needed and what immediate measures should be put in place.
6. LADO Review
a. The LADO assesses the situation, deciding whether:
i. The allegation is to be investigated further.
ii. The staff member or trainee needs to be suspended or removed from certain duties during the investigation.
b. The LADO may involve other agencies, such as police or social services, as necessary.
7. Investigation and Outcome
a. If an investigation is initiated, the LADO coordinates with the appropriate authorities (police, social services, and/or the school).
b. The outcome of the investigation determines further action (e.g., disciplinary action, dismissal, referral to regulatory bodies).
8. Monitoring and Support
a. Ongoing monitoring is carried out by the DSL to ensure the safety and well-being of all parties involved.
b. The staff member or trainee may receive support, including guidance from occupational health or counselling services.
When a safeguarding incident involving a trainee is reported, suspension from their placement may be necessary to ensure the safety and well-being of the children and young people involved, and to allow an investigation to take place. Below are the procedures and guidelines on when and how a trainee may be suspended, as well as how they will be informed:
Suspension of a trainee from a Placement Following a Safeguarding Incident
1. Initial Assessment of the Safeguarding Incident
a. Upon receiving a report or concern regarding a safeguarding incident, the Designated Safeguarding Lead (DSL) or their deputy will carry out an initial assessment of the situation. This assessment will determine whether the concern involves a serious safeguarding risk or allegation (e.g., physical abuse, neglect, inappropriate behaviour).
b. If the concern is urgent or involves potential criminal activity, emergency services (police or social services) will be contacted immediately.
2. Immediate Action to Protect the Child/Young Person
a. If there is an immediate concern for the safety of a child or young person, temporary action will be taken to ensure their safety. This may involve removing the trainee from their placement or restricting their access to certain activities until the situation is assessed further.
3. Decision to Suspend the Trainee
a. If the initial assessment suggests that the trainee's actions may pose a risk to children, young people, or others, the DSL will make the decision to suspend the trainee from their placement. The suspension is usually a temporary measure until further investigations take place. The DSL will evaluate whether it is more appropriate for the trainee to be suspended from the programme in its entirety or whether they are able to continue to access training such as central training sessions or online learning and development. When making this decision, consideration should be made to the circumstances of the ‘risk’ and whether this extends beyond the school itself.
b. Suspension may be necessary if:
i. The incident involves serious allegations (e.g., abuse, inappropriate behaviour).
ii. There is a risk of harm to children, young people, or the reputation of the training provider.
iii. The trainee's actions may hinder the ongoing investigation or raise concerns about their ability to continue with the placement safely.
4. Consultation with the LADO
a. The DSL may consult the Local Authority Designated Officer (LADO) before making the final decision to suspend. The LADO will provide advice and guidance on whether suspension is appropriate based on the nature of the allegation.
b. If the trainee is suspended, the DSL will discuss appropriate next steps with the LADO, including possible referral to the police or social services, and the process for further investigation.
Procedures for Informing the Trainee About the Suspension
1. Informing the Trainee About the Suspension
a. The trainee will be informed of the suspension as soon as possible, ideally on the same day that the decision is made. This ensures that they are aware of the situation and can respond appropriately.
b. The communication should be clear, professional, and respectful, with the focus on maintaining a fair and supportive approach during what can be a difficult and sensitive time.
2. Who Will Inform the Trainee?
a. The suspension will be communicated by the DSL or their deputy, in consultation with the mentor/supervising teacher from the placement school and any relevant SCITT personnel.
b. Ideally, the DSL will meet with the trainee in person to explain the situation, though if this is not possible, the communication will take place via phone, Teams or email.
3. What Information Will Be Shared with the Trainee?
a. The trainee will be informed of the reason for the suspension (i.e., that it is a precautionary measure while an investigation is conducted).
b. They will be told that the suspension is not an indication of guilt but is necessary to ensure that the investigation is fair and thorough.
c. The trainee will also be informed that they have the right to respond to the allegations, and details on how the investigation will proceed will be outlined (including who will be conducting the investigation and what steps will follow).
4. Support for the Trainee
a. It is important that the trainee is offered support throughout the process. This could include:
i. A meeting with a member of the SCITT support team or counsellor to provide emotional support and guidance.
ii. Information on their rights during the investigation process and how they can contribute to the investigation.
iii. Offering the trainee the opportunity to have a representative or union member present during any meetings or interviews related to the allegation.
5. Next Steps for the Trainee
a. The trainee will be told what the next steps are, which may include:
i. Temporary removal from their placement while the investigation is ongoing.
ii. An opportunity to meet with the DSL or other SCITT personnel to discuss the situation and next steps.
iii. Details on the expected timeline of the investigation, including how long the suspension might last.
iv. Information on how the decision about the trainee’s future in the SCITT programme will be made once the investigation is concluded.
Other Key Considerations
· Confidentiality: All parties involved should be reminded to respect confidentiality during the process. Information about the suspension should not be shared with others except on a need-to-know basis.
· Return to Placement: Once the investigation concludes, if the trainee is cleared of the allegations, they may return to their placement. If there is a substantiated concern, the trainee may face disciplinary action, and their future in the programme may be at risk.
· Documentation: The entire process, including the decision to suspend and the communication with the trainee, should be documented thoroughly to ensure transparency and compliance with safeguarding and employment practices.
In conclusion, the suspension of a trainee is a serious and precautionary measure. It is essential that the process is handled with sensitivity, ensuring that the rights of the trainee are respected while safeguarding the welfare of children and young people.
Thresholds for Readmittance and LADO Recommendations
1. Role of LADO Recommendations in Readmittance Decisions
a. LADO’s Role: After a safeguarding investigation, the LADO provides recommendations regarding the appropriate action. If the trainee was suspended from their placement or programme, LADO recommendations are key in determining whether the trainee can be readmitted.
b. Outcome Scenarios: The outcome of the LADO investigation can result in:
i. No further action: If the LADO concludes that the allegation was unfounded or not substantiated, the trainee may be allowed to return to their placement or programme.
ii. Disciplinary action: If the LADO finds that there is some basis to the allegation, the trainee may be subject to disciplinary actions (e.g., further training, reassessment, additional monitoring).
iii. Removal from the programme: If the allegation is substantiated or serious, the trainee may be excluded or removed from the programme entirely.
Thresholds for Readmittance typically depend on:
c. The severity of the safeguarding concern.
d. Whether the trainee poses a continuing risk to children, colleagues, or others in the training environment.
e. Whether there are any mitigating factors that would allow the trainee to continue with the programme (e.g., completion of safeguarding training, changes in behaviour, or positive references).
2. How Readmittance Decisions Are Made
a. Collaborative Decision-Making: The decision regarding readmittance is typically made by the SCITT’s safeguarding team, in consultation with the LADO, the trainee's mentor, and relevant placement school personnel.
b. Criteria for Readmittance: The following factors are considered when making the decision:
i. LADO's findings and recommendations: The degree of substantiation of the allegations.
ii. Evidence of corrective actions or rehabilitation: Whether the trainee has demonstrated understanding, remorse, and commitment to improving their behaviour (e.g., completing safeguarding training).
iii. Risk assessment: Whether the trainee poses any ongoing risk to children or the training environment.
iv. Past conduct: Whether the trainee has a history of previous safeguarding concerns.
3. Communication of the Decision to the Trainee
a. Notification Process: The trainee must be informed about the decision regarding their readmittance as soon as the decision is made. This should be done in a formal meeting with the Designated Safeguarding Lead (DSL) or senior SCITT staff.
b. The meeting should be conducted with professionalism and respect for the trainee’s dignity, ensuring that the reasons for the decision are clearly explained.
c. Key Points to Communicate:
i. If the trainee is readmitted: The trainee should be informed of any conditions or further actions required, such as undergoing additional training or agreeing to certain terms of supervision.
ii. If the trainee is not readmitted: If the recommendation is to not readmit the trainee, the reasons for this decision should be communicated clearly, including the specific safeguarding concerns that led to the decision and any further steps that may be taken.
iii. Right to appeal: The trainee should be informed about their right to appeal the decision and the process for doing so.
4. Appeals Process If a trainee disagrees with the decision regarding their readmittance to the programme or placement, they have the right to appeal the decision. The appeal process should be fair, transparent, and provide the trainee with an opportunity to present their case.
Steps in the Appeal Process:
a. Appeal Request: The trainee must submit a formal appeal within a specified timeframe (e.g., within 10-14 days of being informed of the decision).
i. The trainee should submit a written request, outlining why they believe the decision to suspend or not readmit them is unjust or based on incorrect information.
b. Appeal Review: The appeal is reviewed by an independent panel or senior committee not involved in the initial decision-making process. This panel typically consists of:
i. A senior SCITT staff member not directly involved in the case.
ii. An external safeguarding expert or consultant, if necessary.
iii. A representative from the LADO or local authority (if required).
c. Panel Consideration: The appeal panel will:
i. Review all documentation related to the safeguarding concern, the LADO’s report, and the trainee’s behaviour and response.
ii. Hear from the trainee (and any relevant witnesses, if applicable).
iii. Consider whether the decision to suspend or exclude the trainee was proportionate based on the circumstances and evidence available.
d. Outcome of the Appeal:
i. The panel will make a final decision on whether the trainee will be readmitted to the programme or placement or whether the decision will stand.
ii. The decision will be communicated to the trainee in writing, along with the reasons for the decision and any conditions of readmittance (if applicable).
Possible Appeal Outcomes:
e. Readmittance with conditions: The trainee may be allowed to return to the placement or programme with specific conditions, such as additional training or close supervision.
f. No change to the decision: If the appeal is unsuccessful, the trainee will be informed that the original decision to not readmit them stands, and further options may be provided, such as referral to an alternative programme (if applicable).
5. Support for the Trainee during the Process
a. Throughout the investigation and appeal process, the trainee should be offered emotional support, guidance, and access to counselling services if necessary. It is important that the trainee is treated with dignity and respect throughout the process, ensuring their rights are upheld and that they are not unfairly penalized before all facts are considered.

Key Considerations
· Fairness and Transparency: It is essential that all decisions regarding readmittance and appeals are made with fairness, ensuring that both the safeguarding of children and the rights of the trainee are carefully balanced.
· Confidentiality: All information related to safeguarding concerns, investigations, and appeal processes should be kept confidential to protect both the child/young person and the trainee involved.
· Ongoing Support: The trainee should have access to support services throughout the process, including counselling, and should be given clear, constructive feedback on their behaviour and progress.
This structured process helps ensure that decisions are made in the best interest of both the trainee and the children in their care, while maintaining a fair and transparent approach to handling appeals.

9. Preventing Radicalization and Extremism
We recognize our role in preventing radicalization and extremism as part of our wider safeguarding responsibilities. We will ensure that:
· Trainees are educated on the risks of radicalization and how to spot warning signs.
· We adhere to the Prevent Duty under the Counter-Terrorism and Security Act 2015.
· Any concerns related to radicalization are reported immediately to the DSL and, if necessary, to the local counter-terrorism unit.
Understanding Radicalization and Extremism
1. Radicalization refers to the process by which individuals come to adopt extreme political, social, or religious views, often involving violence or terrorism as a means of achieving their goals.
2. Extremism is the holding of extreme political or religious views that reject or undermine democratic values and the rule of law. In an educational setting, this may manifest as attempts to influence others with extremist ideologies or hate-based actions.
Safeguarding Duty Under the Counterterrorism and Security Act 2015 (Prevent Duty)
Under the Prevent Duty, which is part of the broader Counterterrorism and Security Act 2015, educational institutions, including SCITTs, are legally required to:
· Prevent individuals from being drawn into terrorism.
· Challenge extremist ideologies.
· Foster shared values of respect and tolerance.
SCITTs must ensure that their safeguarding policies address the threat of radicalization, that staff and trainees are aware of the risks, and that appropriate measures are in place to identify and address any signs of radicalization.
Preventative Measures and Policies
1. Staff Training and Awareness
a. Mandatory Training: All staff, including mentors, trainers, and safeguarding leads, must receive regular training on radicalization and extremism, including understanding the Prevent Duty and how to identify warning signs.
b. Spotting the Signs: Staff must be trained to recognize indicators of radicalization, such as:
i. Sudden changes in behaviour or beliefs.
ii. Increased isolation or withdrawal from social circles.
iii. Expressing extreme political or religious views.
iv. Strong disapproval of others who don't share these views.
v. Exposure to extremist literature or online content.
vi. Social media activity that promotes hate or violence.
c. Raising Awareness Among Trainees: Trainees should be educated on extremism and radicalization as part of their safeguarding training, ensuring they understand the signs and know how to report any concerns.
2. Curriculum and Values
a. SCITTs should promote British values as part of their curriculum. These include:
i. Democracy
ii. The rule of law
iii. Individual liberty
iv. Mutual respect and tolerance of different faiths and beliefs
b. A focus on these values helps create an environment that is inclusive and promotes positive interactions, countering extremist views.
c. The curriculum should also counter extremist narratives and provide critical thinking opportunities around issues such as:
i. Religion and belief.
ii. Nationalism and cultural differences.
iii. Global conflicts and their causes.
iv. Understanding and respecting diversity.
3. Referral Pathways
a. Channel: SCITTs must have clear procedures in place for referring concerns about potential radicalization to the Channel Programme, a part of the government's Prevent strategy.
i. Channel is a multi-agency programme designed to support individuals who are at risk of being drawn into extremism and provide appropriate intervention.
b. Any concerns raised about a trainee, staff member, or placement setting regarding radicalization should be referred to the SCITT’s Designated Safeguarding Lead (DSL), who will assess the situation and decide if a Prevent referral is necessary.
c. LADO (Local Authority Designated Officer) or local police forces may be consulted for advice and action.
4. Policies for Online Safety
a. As online platforms are a common tool for radicalization, SCITTs should have robust online safety policies to prevent trainees from being exposed to extremist content.
b. Monitoring and Safeguards: SCITTs should encourage responsible use of the internet and ensure that appropriate filters and monitoring systems are in place. Trainees should be educated on the risks of engaging with extremist content online.
5. Support for Vulnerable Trainees
a. Vulnerable Individuals: Trainees who are particularly vulnerable to radicalization, such as those with a history of mental health issues, personal crises, or social isolation, should be identified early and offered appropriate support.
b. Mentorship and Guidance: Providing strong mentorship and clear lines of support for trainees can help prevent radicalization by fostering a positive, safe, and supportive environment.
c. Safeguarding Services: If a trainee exhibits signs of radicalization or extremist views, they should be offered counselling or mentoring to address the underlying issues contributing to those views, in collaboration with other safeguarding professionals.

Referral and Escalation Process for Concerns of Radicalization
1. Initial Concern Raised
a. If any member of staff, trainee, or placement partner notices a change in behaviour or expresses concerns that a trainee may be at risk of radicalization, this should be immediately reported to the Designated Safeguarding Lead (DSL).
2. DSL Assessment
a. The DSL will assess the situation and decide whether the concern involves the potential for radicalization and requires further action.
b. If the concern is substantiated or requires additional support, the DSL will consult with the Prevent Lead in the local authority or an external safeguarding agency.
3. Referral to Channel
a. If necessary, a formal Prevent referral (via the Channel Programme) will be made. This referral will be handled with sensitivity to ensure that the trainee receives the support they need without unnecessary stigma.
4. LADO Consultation and Investigation
a. If the concern also involves other safeguarding aspects (such as abuse or violence), the Local Authority Designated Officer (LADO) may be consulted, and a full safeguarding investigation may take place.
5. Ongoing Monitoring and Support
a. Once a referral has been made, ongoing monitoring and support will be provided to the trainee to ensure their well-being and progress. If the trainee is at risk, appropriate interventions will be made to prevent further radicalization.

Readmittance Decisions Following Radicalization Concerns
1. Thresholds for Readmittance
a. The trainee’s readmittance to the programme or placement following concerns related to radicalization depends on the outcome of the investigation and the LADO’s recommendations. Factors considered will include:
i. Whether the trainee has shown genuine remorse and willingness to change.
ii. Whether the trainee has engaged positively in support or rehabilitation (e.g., counselling, mentorship).
iii. The level of risk that the trainee poses to the training environment or children in their care.
b. If the recommendation is for continued training, clear conditions for readmittance may be set, such as mandatory training on British values or extremism.
2. Communicating Readmittance or Suspension Decisions
a. The trainee will be informed of the decision regarding their readmittance, and any actions required (e.g., further training or supervision) will be clearly communicated.
b. If the trainee is not readmitted, they will be given a clear explanation of why, along with any recommendations for next steps.
3. Appeals Process
a. If the trainee disagrees with the decision regarding their readmittance or the sanctions imposed following concerns about radicalization, they will have the right to appeal the decision.
b. The appeal will be reviewed by an independent panel, and the trainee will be informed of the outcome in writing.

Summary of Key Measures to Prevent Radicalization and Extremism
· Training and Education: Provide staff and trainees with ongoing training on radicalization, the Prevent Duty, and how to spot signs of extremism.
· Promoting British Values: Integrate British values into the curriculum and everyday practice.
· Referral Pathways: Develop clear procedures for referring individuals at risk of radicalization to external support services like the Channel Programme.
· Online Safety: Ensure that trainees are educated on the risks of engaging with extremist content online and are protected from exposure.
· Support for Vulnerable Trainees: Identify and provide additional support to trainees who may be vulnerable to radicalization.
By adopting a proactive approach to preventing radicalization and extremism, SCITTs can ensure a safe and supportive environment that helps trainees grow into responsible, positive educators and role models for the next generation.

10. Confidentiality and Information Sharing
Confidentiality is vital, but safeguarding always takes priority over confidentiality. All safeguarding concerns will be treated with the utmost discretion, and information will only be shared on a need-to-know basis, in accordance with the law and best practice.
Confidentiality
1. Principles of Confidentiality
a. Confidentiality is a fundamental aspect of safeguarding, ensuring that personal and sensitive information about trainees, children, and staff is protected.
b. Information about a safeguarding concern or incident should only be shared on a need-to-know basis. This means that only individuals involved in managing the concern or who are legally or ethically required to know will receive the information.
2. Responsibilities Regarding Confidentiality
a. SCITT staff, including trainers, mentors, and safeguarding leads, must treat all safeguarding information as highly confidential and protect it from unauthorized access.
b. Trainees and placement staff should be made aware of the SCITT’s confidentiality policy during their induction, ensuring they understand their responsibility to respect others’ privacy and report concerns when appropriate.
3. When Confidentiality May Be Breached
a. In cases of safeguarding concerns, confidentiality must be overridden in order to protect the safety and well-being of individuals, particularly children.
b. Information should be shared without delay if there is a risk of harm, including but not limited to:
i. Suspected child abuse.
ii. Radicalization or extremism concerns.
iii. Mental health crises or immediate danger.
c. The decision to breach confidentiality should always be made by the Designated Safeguarding Lead (DSL) in consultation with other relevant parties (e.g., Local Authority Designated Officer, police, or social services).

4. Handling Confidential Information
a. Any documentation related to safeguarding incidents (e.g., reports, notes from meetings) must be stored securely. This can include:
i. Secure databases or systems with limited access to authorized personnel.
ii. Paper records kept in locked, secure locations.
b. SCITT staff should ensure that sensitive information is not disclosed inappropriately, particularly in public settings or without proper consent from those involved, unless required by law.

Information Sharing
1. Legal and Ethical Requirements for Information Sharing
a. SCITTs must comply with data protection laws, such as the Data Protection Act 2018 (UK), which regulates how personal data is collected, stored, and shared.
b. Safeguarding: Under the Children Act 1989, the Children Act 2004, and the Safeguarding Vulnerable Groups Act 2006, SCITTs and staff have a legal duty to share information that is relevant to safeguarding concerns.
c. The principle of ‘disclosure without consent’ applies when there is a risk of serious harm, and staff must report concerns promptly to relevant authorities, even without the individual’s consent, if there is a threat to a child's safety or well-being.
2. When Information Should Be Shared
a. Safeguarding Concerns: If a safeguarding concern arises, the DSL or relevant safeguarding lead must determine when to share information with external agencies, such as:
i. Children’s Services or Social Services.
ii. The police.
iii. LADO (Local Authority Designated Officer).
iv. Channel Programme (for concerns related to radicalization or extremism).
b. In a Crisis: If there is an immediate risk to a child or vulnerable individual, information should be shared without delay to ensure protection, even if consent has not been obtained. This could include informing emergency services, such as police or health services, if a child is in immediate danger.
3. How Information Should Be Shared
a. Information must be shared in a manner that respects confidentiality and complies with data protection requirements. This can include:
i. Verbal communication: In urgent situations, information may be shared by phone, ensuring that the information is passed only to the appropriate individuals (e.g., the relevant safeguarding lead, police, or local authorities).
ii. Written reports: When writing reports or sharing information in writing, the information should be clear, factual, and as concise as possible. Only relevant details should be included, and personal data must be handled in accordance with the Data Protection Act 2018.
iii. Secure channels: When sharing sensitive information electronically, SCITTs must use secure methods, such as encrypted emails or password-protected documents, to prevent unauthorized access.
4. Who Should Receive Information
a. Information should only be shared with individuals or agencies that need to know in order to protect the welfare of the individual involved or to carry out their safeguarding duties. This may include:
i. Placement schools: When there is a safeguarding concern involving a trainee during their placement, relevant staff members in the school (e.g., the Headteacher or the school’s Designated Safeguarding Lead) must be informed in accordance with the SCITT's safeguarding procedures.
ii. External agencies: Information may need to be shared with other relevant bodies such as:
1. Local authorities.
2. Social services.
3. The police (in cases of criminal behaviour or immediate harm).
4. LADO (for managing allegations against staff or trainees).
5. Channel Programme (if the concern involves extremism or radicalization).

5. Confidentiality and Information Sharing in Relation to Radicalization
a. Channel referrals: If a trainee is at risk of radicalization, information should be shared with the Channel Programme to ensure they receive the appropriate support. This is done in accordance with the Prevent Duty and under safeguarding protocols. It is critical to maintain a balance between confidentiality and the need to protect individuals from harm.
b. Sensitive information: When dealing with cases of radicalization, information sharing must be done cautiously and with due consideration of the potential legal or social consequences. However, if there is an identified risk, immediate action should be taken to involve appropriate authorities and specialists.
6. Record Keeping
a. All decisions related to the sharing of information should be recorded, including:
i. Who the information was shared with.
ii. The nature of the information shared.
iii. The reason for sharing the information.
iv. Any advice or action taken following the sharing of the information.
b. These records should be kept securely, and access should be restricted to those with a legitimate need to know.
Key Points on Confidentiality and Information Sharing
1. Confidentiality must be maintained unless there is a risk of harm or legal obligation to disclose information.
2. Information should only be shared on a need-to-know basis and only with authorized individuals or agencies involved in safeguarding.
3. Staff must be trained to understand when to share information and how to do so securely and legally.
4. Secure methods of communication must be used when sharing sensitive information.
5. Clear documentation must be kept for all information shared and decisions made regarding confidentiality.

Summary
Confidentiality and information sharing are central to the safeguarding of trainees and children in SCITT programmes. A balance must be maintained between respecting privacy and protecting vulnerable individuals. Information must be shared in accordance with safeguarding policies, legal requirements, and the best interests of the individuals involved, especially when there is a risk of harm or extremism. Effective training, clear policies, and secure systems ensure that confidentiality is respected while allowing necessary information to be shared appropriately.
Recording Safeguarding Incidents 
1. Information to be Recorded
a. Any safeguarding incident involving a trainee must be thoroughly documented on the SCITT’s confidential record. The reports should be fact-based, objective, and include the following:
i. Date and time of the incident.
ii. Details of the concern: A clear description of the safeguarding incident or concern, including any allegations or behaviours that raised the concern.
iii. Parties involved: Names of the trainee(s), staff members, or other individuals involved in or witness to the incident.
iv. Action taken: A record of all actions taken in response to the concern, such as referrals to external agencies (e.g., the LADO, Channel Programme, or Social Services).
v. Decisions made: Documentation of any decisions made during the investigation (e.g., whether the trainee was suspended, monitored, or provided with support).
vi. Follow-up actions: A record of any ongoing monitoring, additional training, or interventions made after the incident.
vii. Outcome of investigations: Final outcomes, including any disciplinary actions, outcomes of investigations, or recommendations made following the incident.
b. These records should be stored securely and accessed only by those with legitimate need to know.

2. Confidentiality of Records
a. Safeguarding incident records should be treated as highly confidential and stored in accordance with data protection laws (e.g., the Data Protection Act 2018).
b. Access to these records should be restricted to relevant safeguarding personnel, such as the Designated Safeguarding Lead (DSL), Human Resources, and any relevant external agencies (e.g., LADO, Social Services).
c. If a trainee is involved in an incident, the trainee’s consent should be sought before sharing information with others, unless sharing the information is necessary to protect the safety of the individual or others (in accordance with safeguarding requirements).

Including Safeguarding Information in Employment References
1. When Safeguarding Information May Be Shared in Employment References
a. When providing an employment reference for a trainee who has completed their SCITT programme, it is essential to consider whether there are any safeguarding incidents or disciplinary actions related to the trainee that need to be disclosed.
b. Safeguarding-related information should only be shared if it is relevant to the employment role or placement. This includes any incidents that may raise concerns about the trainee’s suitability to work with children or in an educational environment.
c. The reference should be based on factual, accurate information that reflects the trainee’s professional conduct and adherence to safeguarding standards during the SCITT programme.
2. What to Include in Employment References
a. The reference should provide a clear account of the trainee’s conduct in relation to safeguarding. This includes:
i. Positive conduct: Any demonstration of good practice and positive engagement with safeguarding protocols (e.g., appropriate reporting of concerns, adherence to safeguarding policies).
ii. Safeguarding concerns: If the trainee has been involved in any safeguarding concerns, this information must be disclosed, including:
1. The nature of the concern.
2. Actions taken in response to the concern.
3. Any outcomes or disciplinary measures.
iii. Outcome of investigations: If the safeguarding concern resulted in a formal investigation, the reference should include the outcome of the investigation, whether the concern was substantiated, and the actions taken thereafter (e.g., suspension, further training, or dismissal).
b. This information should be presented in a clear, factual, and objective manner, ensuring that it is appropriate for the role the trainee is being referenced for (e.g., teaching or working with vulnerable individuals).
3. Disclosure of Safeguarding Information
a. When writing a reference, if the safeguarding concern has led to significant outcomes, such as suspension or dismissal, or if the trainee has been involved in a matter that affects their suitability to work with children, this should be disclosed to future employers.
b. However, specific details about an ongoing investigation or confidential aspects of a case (e.g., the identity of individuals involved) should not be disclosed in the reference unless required by law.
4. Safeguarding Information in References for Trainees Not Readmitted
a. If a trainee is not readmitted to the programme due to safeguarding concerns (e.g., following an investigation or recommendation from the LADO), this should be noted in the reference. This is important for the protection of future employers, particularly if the trainee will be working in an educational or care setting.

11. Review and Evaluation
This policy will be reviewed annually to ensure that it remains up to date with the latest legislation and best practices. Feedback from trainees, staff, and other stakeholders will be used to assess the effectiveness of the policy and the safeguarding procedures in place.
12. Conclusion
Safeguarding is a fundamental responsibility. We are dedicated to ensuring that all trainees, staff, and children involved in our programme feel safe, supported, and protected. Every individual has a role to play in safeguarding, and together, we can create an environment where everyone thrives.
13. Contact Information:
For any safeguarding concerns, please contact the Designated Safeguarding Lead (DSL):
· Name: Angela Barnes
· Email: a.barnes@pcp-scitt.org.uk
· Phone: 02380 779753

If the DSL is not contactable, please contact the Deputy Designated Safeguarding Lead (DDSL):

· Name: Vhairi Nyland
· Email: v.nyland@pcp-scitt.org.uk
· Phone: 02380 779753

Reviewed by:    Quality Committee                                               Date: 06.03.25
Date of next review: Spring QC meeting 2025-26

Safeguarding Reporting Form
This form should be used to record safeguarding concerns. In an emergency, do not delay in informing the police or social services. All information must be treated as confidential and reported to the Designated Safeguarding Lead (DSL) within one working day or the next working day if it is a weekend. The form should be completed as fully and factually as possible at the time or immediately following disclosure / concern, but after all necessary emergency actions have been taken.
Your details – the person completing the form
Name:
Position / role:
Telephone number:
Email:
Details of the person(s) affected
Name:
Address:
Telephone number:
Email:
Details of the incident / concern (please describe in detail only the facts















Other present or potential witnesses
Name:
Address:
Telephone number:
Email: 
Additional relevant information (please detail anything else that you believe to be helpful or important)




I have completed this form and provided information that is factual and does not contain my own views or opinions on the matter.
Name (printed):
Signature:
Date:
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